This Policy applies to all staff at Ford Primary School

HEALTH AND SAFETY POLICY - OVERVIEW
Part 1 - Statement of Intent
Statement of Organisation and Arrangements for ensuring Health, Safety and Welfare.
INTRODUCTION
This is a statement of organisation and arrangements for Ford Primary School.  The statement does not replace Plymouth City Council's General Statement of Policy  (see Plymouth City Council Health and Safety manual) or the Director of Lifelong Learning’s Health and Safety Policy Statement for Education Establishments, but is supplementary to them for the benefit of all users of the premises. Copies of the above documents, along with other information on health, safety and welfare matters will be found in the school office.

This statement deals with those aspects over which the Governing Body has local control and covers safety associated with the building structure, plant, fixed equipment and services for which other Officers of the Local Education Authority  (LEA) also have responsibility.  It describes how these responsibilities are discharged in respect of employees, pupils, visitors and other users of the premises.

The aim of the statement is to ensure that all reasonably  practical steps are taken to secure the health, safety and welfare of all persons using these premises and in particular to ensure that :

·
all teaching, non-teaching and supply staff make themselves fully aware of relevant Health and Safety issues, regulations, practices and school procedures for both curricular and non-curricular areas of activity (eg. fire safety, visits etc.);

·
staff and pupils work collectively to secure safe environments and procedures;

·
a suitable management structure is created to make sure that arrangements for health and safety are monitored and a regular report submitted to the governing body so that an effective response can be made to issues and incidents,  enabling high standards of safety to be achieved,  maintained and improved;

·
training needs are identified and appropriate training is offered to staff and governors.

Part II - Organisation
Responsibilities and duties in matters concerned with health, safety and welfare.
Local Management of Schools requires the school staff, governing body and the LEA to work together to ensure their health, safety and welfare objectives are achieved.  Special areas of responsibility are listed below :

The Governing Body
In consultation with the Head Teacher ,  the governors will :

·
approve a clear written policy statement which is regularly reviewed;

·
ensure that measures are in place to monitor the effectiveness of the policy;

·
ensure that, where required, objective support and advice is obtained on health and safety issues from the Education Department,  the Health and Safety Executive and other professional bodies' officers and advisors.

The Headteacher
The day-to-day responsibility for all school health, safety and welfare organisation and activity rests with the Headteacher who will :

·
be the focal point for reference on health, safety and welfare matters,  and may delegate this to the Health and Safety Co-ordinator;

·
co-ordinate the implementation of governors' health, safety and welfare procedures in the school;

·
make clear any duties in respect of health and safety which are delegated to members of staff;

·
ensure that there is an effective communications network both within the school and with outside organisations,  to enable effective dissemination of health and safety information and action on concerns, through the governors' Finance, Personnel and Premises Committee;

·
put in place procedures to monitor the effectiveness of the school's management of health and safety and its policy;

·
in consultation with the LEA, liaise with the Health and Safety Executive (HSE) Inspectors and other enforcement agencies;

·
in consultation with the LEA,  to arrange for the reporting and subsequent investigation of all serious incidents and accidents according to the RIDDOR procedures, ensuring that appropriate remedial measures are taken to prevent recurrence.  Minor injuries to be reported through the Accident Book,  others via BR29(Employees) or  BR41(Pupils);

·
ensure that contact with agencies able to offer expert advice,  such as officers of the LEA, City Council and HSE, is maintained;

·
arrange for risk assessments of the premises and working practices to be undertaken, recorded, added to and reviewed as necessary ( eg. when a situation changes or new equipment is acquired);

·
ensure that the proper emergency procedures and first aid provision are in place in school.

All Employees
Under the Health and Safety at Work Act 1974 it is the duty of every employee, while at work :

·
to take responsibility for himself/herself and of any other persons who may be affected by his/her acts or omissions at work, and

·
to co-operate with the employer so far as it is necessary, to enable the employer or any other person to perform or comply with any duty or requirement imposed by or under any of the relevant statutory provisions;

·
not to intentionally or recklessly  interfere with or  misuse anything provided in the interests of health, safety or welfare in pursuance of any of the relevant statutory provisions.

Thus all employees should :
·
know the health and safety organisation and arrangements to be adopted in their own working areas,  and ensure that they are applied;

·
observe standards of dress consistent with safety and/or hygiene;

·
exercise good standards of housekeeping and cleanliness;

·
report all accidents and dangerous occurrences.

The Health and Safety Co-ordinator 

The following governor has special responsibility: Mr. Martin Clancy.

This person will be responsible for :

·
the local arrangements to ensure the effective control of risks within the specific areas under his/her control;

·
the local arrangements for the purchase, inspection and maintenance of equipment and its specification;

·
the co-ordination of the school's health and safety policy in his/her own department or area of work, directly responsible to the Head Teacher for the application of the health an safety procedures and arrangements;

·
establishing and maintaining safe working practices including arrangements for ensuring,  as far as is reasonably practical, the absence of risks to health and safety in connection with the use, handling, storage and transport of articles and substances, eg. chemicals,  hot water, sharp tools, etc,;

·
resolving health, safety and welfare problems brought up by members of staff,  or referring to the Headteacher or line manager any problem he/she is unable to resolve within the resources available to him/her;

·
ensuring that risk assessments are carried out when necessary,  and on a regular basis within the overall programme for the school, on the activities and equipment for which he/she is responsible;

·
ensuring, as far as is reasonably practicable,  that sufficient information, instruction, training and supervision is provided to enable employees and pupils to avoid hazards and to contribute positively to their own health and safety;

·
obtaining relevant advice and guidance on health and safety matters.

Special Obligations of Any Class Teacher
In addition to the general responsibility of employees,  outlined above,  class teachers are expected to :

- 
raise any health and safety concerns outside their control related to their class area with their immediate Key Stage Co-ordinator;

- 
exercise effective supervision of pupils and know the emergency procedures in respect of fire, first aid and other emergencies, and to carry them out;

-        all staff will be vigilant from the start of the school day, and will make every effort to ensure that all children are in their designated classroom at the appropriate time, and if not, they will assume responsibility for any children out of class who may be in their proximity at the time of the alarm sounding;

-
know the particular health and safety measures to be adopted in their own teaching areas and to ensure that they are applied;

-
give clear instructions to pupils as often as necessary;

-
follow safe working procedures personally;

-
require the use of protective clothing and guards where necessary;

-
avoid introducing any personal items of equipment or substances which may cause a physical risk in their use.

School Health and Safety Representatives
Safety representatives are appointed by recognised Trade Unions.

At present there are no such representatives.

Under the requirements of the Safety Committee and Safety Representative Regulations 1977,  where Safety Representatives are appointed they will be given adequate time and facilities to fulfil their functions.

The Pupils
Pupils will be reminded that they are expected to:

·
exercise personal responsibility for the health and safety of themselves and others;

·
observe standards of dress consistent with safety and/or hygiene,  as detailed in the appropriate curriculum safety guidelines;

·
observe all the health and safety rules of the school and, in particular, the instructions of staff given in an emergency;

·
use and not wilfully misuse, neglect or interfere with things provided for their health and safety.

All pupils and parents will be made aware of the contents of this section of the policy through the parents' handbook and through ongoing PSE.

Contractors
·
Contractors must abide by the School's health and safety policy and not endanger pupils, staff or other visitors to the site.

·
The Headteacher will be responsible for the co-ordination of contractors' activities on the site, bearing in mind the guidance given in the aide memoire on small building works.

·
The Headteacher must ensure that any temporary rules,  such as exclusion from parts of the premises, are made known to all staff, pupils and visitors to the premises.  This might be achieved by the posting of suitable notices by the Headteacher, or by the contractor in consultation with the Headteacher. 

·
The Headteacher will consult the Director of Lifelong Learning and, if necessary, the area Maintenance Manager at BMIS,  for any additional guidance on these matters.

·
All contractors must report to the Headteacher before any work takes place and prior to each working session.  The Headteacher should then inform the contractor of any conditions which may affect his safety and that of others.

Visitors and other users of the premises
Visitors and other users of the premises should be required to observe the health, safety and welfare rules of the school.  In particular,  parents and other volunteers helping at the school should be made aware of the health and safety policy applicable to them by the teacher to whom the are assigned. 

Part III - Arrangements
The Head Teacher will ensure that pupils and staff are familiar with the arrangements set out in this section of the policy statement.
Training, Information and Support
The school will provide adequate facilities for staff to be trained to carry out their health and safety functions and will make use of the expertise provided by the officers and advisors of the Department for Lifelong Learning and the City Council as appropriate.

In the first instance the contact for health and safety queries is the Health and Safety Co-ordinator.

Local Codes of Practice
The following texts contain guidelines which staff and pupils should be aware of, they can all be found on reference in the staffroom.  

Plymouth City Council Health and Safety at Work Manual (Summer 1993)

Plymouth City Council Education Department Health ad Safety Manual (published in modules during 1994/5 - the first three guidance notes EHS/1, 1a,2  form the start of this.

Plymouth City Education Department Publications :
BR 83
 Electrical Safety Regulations

BR 85
 A Devon Approach to Safety in Outdoor Education (2nd edition, revised 1994)

Safe practice in Art Design 1995

BR 87
 Safety in Science (Revised 1989, to be re-drafted late 1994) (see also Be Safe below) 

 Animals in Primary Schools (1980) (Supplement to Safety in Schools) 

 Guidance Notes for Radiation Protection Supervisors (November 1989)

BR 88
 Safe Working Practice Notes - Caretaking and Cleaning (March 1993)  

BR 91
 Fire Precautions Guide and Log (Revised 1996)


BR 94
 Inspection Checklist for Safety Representatives (awaiting issue)

BR 102  
First Aid in Education Establishments (1994)

Safe Practice in Swimming Activities (June 1993)

Aide Memoire on Small Building Works for Premises Based Staff (October 1990)

Asbestos in Buildings : Guide to Policy and Procedures (February 1986)

Publications from Other Organisations Adopted by the LEA
Topics in Safety (1982) (ASE)

Microbiology (DES) (1985)

Safety in Science Laboratories (DES) (1976, revised)

Safeguards in the School Laboratory (8th Edition, 1981) (ASE)

COSHH Guidance for Schools (HSC) plus letter from CEO, January 1990

Safe Practice in PE  (1995) (BAALPE, British Association of Advisers and Lecturers in Physical Education)

Safety in Outdoor Education (DES) (1989)

Safety in Outdoor Activity Centres (DFE)(1994) 

Safety in Technology, Food and Textiles (1993) (NATHE, National Association of Teachers of HE)
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